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Koaexe
THKH H CJIY:KeOHOro nopejeHusi paGoTHHKOB
rocyaapcTBeHHOro Gio/1skeTHOro yupesxaenust Kpacuogapekoro kpas
«PernoHabHbINi LEeHTP CIOPTHBHO MOATOTOBKH CGOPHBIX KOMAaH/
Kpacnoaapcekoro xkpasi»

1. Obuue monoxxeHus

1.1. Koztekc 3THKH M ci1yskeOHOTO ToBeIeHHs] pabOTHHUKOB IOCYAapCTBEHHOTO
OromKkeTHOrO  yupesxaeHns KpacHomapckoro kpas «PerHoHaubHBIH  LEHTp
CIIOPTHBHOW TMOArOTOBKM cOOpHBIX komaHn KpacHojapckoro kpas» (nanee -
Yupexxaenue) pazpaboTaH B COOTBETCTBHU C MOJOKEHHSIMH MeTOAHYECKHX
peKoMeHIalMiH 1Mo paspaboTKe M MNPUHATHIO YUYpeXIeHHeM Mep 110
OPEAYNPEXKACHUIO W TPOTHBOAEHCTBUIO  KOPPYILMH,  YTBEP)KIECHHBIX
MunucrepcTBOM Tpy1a ¥ cOnManbHOM 3amuTsl Poccuiickoit Penepanun 08
HOsA6ps 2013 .

1.2. Hacrosumi#i Kozmexc ycranaBinuBaeT oOliHe mpaBuia M CTaHAAPTHI
OBeIcHHUs pabOTHUKOB Y UperKIeHHs, 3aTPArBAIOLIUX STUKY JIEJOBBIX OTHOIICHHI
M HalpaBlIEHHBIX Ha (OPMHPOBAHHE OSTHYHOIO, JOOPOCOBECTHOIO MOBEICHUS
pPabOTHUKOB U YUpPEIKIEHUS B 1ICJIOM.

1.3. Hactosiuumii Kojexc mpu3BaH MOBBICHTH 3¢ HEeKTHBHOCTH BBIIIOJIHEHHUS
paboTHHKaMK YupexkIeHHs] CBOUX I0JKHOCTHBIX 00s3aHHOCTEH, a TaKKe:

- CIIlY)KMT OCHOBOHM ()OPMHMPOBAHHS IODKHOM Mopaid, NpodecCHOHaNBHOM
YECTH U CIY)KEOHOT0 ATHKeTa PabOTHHKOB;

- OPUEHTHUPYET PAOOTHUKOB B CHTYaIMsIX KOH(PIUKTA UHTEPECOB H ITHUYECKOH
HEOIIPEe/ICICHHOCTH MJIM MHBIX 0OCTOSITENILCTB HPAaBCTBEHHOT'O BHIOOPA,;

- CIIOCOOCTBYET BEIPAGOTKE MOTPEOHOCTH COOIIOEHHS MPO(hecCHOHATLHO-
9TUYECKUX HOPM IOBEJIEHHUS;

- BBICTYIIA€T KaK HMHCTHTYT OOLIECTBEHHOTO CO3HAHWS W HPaBCTBEHHOCTH
pPabOTHUKOB, HX CAMOKOHTPOJISL.

1.4. JleiictBue Hactosimero Kopmexca pacripocTpaHseTCa Ha BCeX JIMII,
SBISIIOILUXCS paOOTHUKaMM YUPEXKACHUS W HAXOMSIMXCS ¢ HAM B TPYHOBBIX
OTHOLIEHMSIX, BHE 3aBUCHMOCTH OT 3aHMMAeMOl JIOJDKHOCTH H BBITIOJHSIEMBIX
(yHKIIHH.

1.5.3nanne u coOmromeHne pabOTHUKAMU YupexxnaeHuss I0J0KeHUH
Hactosiiiero Komekca sBISeTCS ONHHUM M3 KPUTEPUEB OIEHKH KauecTBa HX
poheCCUOHATIBHOM NeSTebHOCTH U TPYA0BOH IHUCIUIUIHHEL

1.6. Coneprxanue mosokeHui Hacrosmero Koyekca TOBOIUTCS 10 CBeJICHUS
BCEX paOOTHUKOB YUpexKIeHus.




2. O011Me NpUHLMIIBL ¥ TIpaBUIIa TIOBEIEHHUS paOOTHUKOB Y UpeskaeHus

2.1. Bece pabotHuKH YdUpexaeHHs 00s3aHbI CIIEA0BAaTh CIAEAYIOIUM OOLIMM
NPUHIUIAM U [PaBUJIaM OBEIEHHUS:

- cOOIIOZIeHNE BBICOKHX 3THYECKHUX CTAHAPTOB MOBEICHHUS;

- O/IJIep’KaHKe BEICOKMX CTaHAAPTOB MPpodecCHoHaNbHOMN AesITeTbHOCTH;

- CO3jaHKe U MOJJIep:KaHue aTMoc(epsl JOBEpHUs U B3aUMHOTO YBaXKEHHUS;

- CIIeJIOBaHKE NIPUHIHILY 100POCOBECTHON KOHKYPEHIIHH;

- CJIeJOBaHKE MPUHIIUITY COLMAIBHONW OTBETCTBEHHOCTH;

- cobiIoieHNe 3aKOHHOCTH ¥ TIPHHSATHIX Ha Ce0s1 JOrOBOPHEIX 00513aTENBCTB;

- COOIMIOIeHHe NPUHIMIIOB OOBEKTHBHOCTH M YECTHOCTH IPH IPUHATHH
KaJpOBBIX pelIeHuH.

2.2. PaboTHUKH YupexaeHus 00s3aHbL:

- cobnoaTh AEHCTBYIOIIME HOPMATUBHO-IIPABOBBIE aKThI PoCCHICKOM
Genepannn u KpacHomapekoro kpas, He JOMYCKaTh HAPYIIEHHE 3aKOHOB M MHBIX
HOPMATHBHO-IIPABOBBIX aKTOB WCXOAS U3 IIOJIUTHYECKOM, 3SKOHOMHYECKOMH
11es1eco00pa3HOCTH JTMOO 10 UHBIM MOTHBAM;

- OCYLIECTBJIATL CBOIO JEATENbHOCTHL B IHpelenax IpeaocTaBIeHHBIX
[MOJIHOMOYHH;

- UCIIOJIHATE JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
NpOo(eCcCHOHAIPHOM ypPOBHE B leisix obecredeHust 3(GGeKTHBHON paboThl
VYupexnenus;

- OCYIIECTBIIATE CBOI INPO(QECCUOHANBHYIO JESITeIbHOCTE B Tpejeliax
npejMeTa U Lelel NesTeIbHOCTH YUpeKaeHus,

- IPH UCIIOJIHEHUH TOJ’KHOCTHBIX 00s13aHHOCTEH HEe OKA3bIBATh MIPEAMOYTEHHSI
KaKuM-1u00 Mpo]ecCHOHaIbHBIM WM COLHANBHBIM TPYIAM W YUPEKIAECHHUEM,
ObITh HE3aBHCHMBIMH OT BIIMSHHS OTIEIBHBIX TPakIaH, MPo(eCcCHOHATBHBIX WX
COLIMAJIBHBIX TPYIIT U OpraHU3alHii;

- HCKJIFOYaTh JEMCTBHS, CBS3aHHBIE C BIHSHUEM KakKWX-THMOO JIMYHEIX,
HUMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  HMHBIX HMHTEPECOB, IMPEMATCTBYIOIIHUX
J00POCOBECTHOMY HCITOJTHEHHUIO HMH JIOJPKHOCTHBIX 00S3aHHOCTEN;

- coOnroaTe CirykKeOHyI0, NPodecCHOHANBHYIO STHKY M IIpaBUia JIEI0BOIO
TIOBEJICHMUS,

- IPOSABJIATE KOPPEKTHOCTh M BHUMAHUE II0 OTHOIIEHHWIO K KIMEHTaM H
KOHTpareHTtam Y upex1eHus;

- BO3JIEP)KMBATLCA OT IIOBEACHMs, KOTOpPOE MOIJIO ObI BBI3BATH COMHEHHE
B JOOPOCOBECTHOM HCIIONHEHHH pa0OTHHKAMM JOJDKHOCTHBIX OOS3aHHOCTEH,
aTakke H30eraTh KOHQIMKTHBIX CHTYallHdi, CIIOCOOHBIX HAHECTH yuiepbd HX
penyTalnyy Uild aBTOPUTETY Y UpexkIeHHUS;

- IPUHUMATH NpPeyCMOTPEHHbIE  3aKOHOJATEIhCTBOM  Poccuiickoit
®enepauud ¥ BHYTPEHHUMM JIOKYMEHTaAMH YUpPEXKJICHHUS MEPHl K HEIOIYIIEHHIO
BO3HMKHOBEHHUSI KOH(MJIMKTAa HHTEPECOB M  YPETYJIMPOBAHHIO BO3HUKILIETO
KOH(JIMKTa HHTEPECOB;

- YBEJJOMHUTD JIMIO, OTBETCTBEHHOE 3a MpPHEM CBEAEHHUN O BO3HUKAIOIIUX

(MMeroluxcesl) KOHQIUKTaX HHTEPECOB, O HATMYKMH JIMYHON 3aUHTEPECOBAHHOCTH B



NMCbMEHHOH (popMe U IiepeiaTh B IOBEPUTEIIbHOE YIIpaBlIeHUE LIeHHbIe OyMaru 0o
IIPUHATE 10OPOBOJIBHOE pellieHHe 00 UX OTUYXKISHHHU B ClIydae, €ClIH BBIIIOJHEHHE
TPYZAOBBIX (PYHKIHH pabOTHHUKOB 3aTpardBaeT HMHTEPECHl YUPEKIECHUS, LEHHBIMH
Oymaramu KOTOpO#t OHHU BJIAJIEIOT;

- BO3JIEP)KMBATLCSl OT IyONUYHBIX BBICKA3bIBAHHUM, CYXICHWH M OIEHOK
JEATEIbHOCTH YYpEeXkIeHHUs, eCIM 3TO HEe BXOJUT B JOJDKHOCTHBIE 00sS3aHHOCTHU
paboOTHUKOB,

- IOCTOSIHHO CTPEMUTHLCS K 0OecledeHnI0 KaKk MOKHO Oosee 3 eKTHBHOTO
pacropsKeHUs pecypcaMu, HaXoJIIUMHUCS B chepe UX OTBETCTBEHHOCTH.

2.3.PaboTHuKM  00s3aHbl  NPUHUMATh  COOTBETCTBYIOI[HE  MeEpBI
o obecrieyeHuo  0€30MacHOCTM W KOH(QWACHIHATBHOCTH  HWH()OPMAIIHH,
3a HECAHKIMOHUPOBAaHHOE pa3rJlallieHHe KOTOPOH OHH HECYT OTBETCTBEHHOCTH
W/WIM KOTOpasi CTajlla WM3BECTHAa UM B CBS3W C HCIIOJIHEHWEM JIOJDKHOCTHBIX
00513aHHOCTEHH.

2.4. IlpoaBmxkeHue pabOTHHKOB YUpeKIeHHs Ha BBILIECTOSIIYIO JO/DKHOCTE
JOJIZKHO OCYILIECTBIISITHCSI TOJIBKO UCXO/ISI U3 JICJIOBBIX Ka4eCTB paOOTHHKOB.

2.5. PaboTHHKH, 3aHMMAIOILHe PYKOBOJISIINE JODKHOCTH B YUpEeXJEHHS,
00s13aHBI:

- IPUHUMATL MEPEI 110 NPEJOTBPAILCHUI0 U ypPeryJUpOBaHUIO KOH(IMKTa
HUHTEPECOB;

- IPUHUMATEL MEPBI 10 IPEAYIPEKACHUIO KOPPYIILIHUHY;

- CBOMM  JIMYHBIM  [IOBEJEHHWEM  [OJaBaTb  MPUMEP  YECTHOCTH,
OecrpUCTPaCTHOCTH U CIIPaBeINBOCTH,

- CI10cOOCTBOBATH (dbopMUpoBaHHIO OJ1IaronpUsITHOTO MOpaJIbHO-
IICUXOJIOTMYECKOr0 KIMMaTa B KOJJIEKTHURE;

- B OTHOILIEHUAX C ITOJYMHEHHBIMU IIPOSBISITH BBICOKYIO TPeOOBATEIBHOCTD,
NPUHIUITHAIBHOCTE, HO  OJNHOBPEMEHHO HE  JIOIYCKaTh  BBICOKOMEpHS,
NPEHEOPEIKUTENILHOIO TOHA, TPYOOCTH, HEKOPPEKTHBIX M  OCKOPOMTEIBHBIX
3aMedyaHHi, HeOOOCHOBAHHBIX MPETEH3MH U OOBUHEHMH;

- YCTAHaBJIMBAaTh CIPABEMJIMBYIO, PABHOMEPHYIO CIYXeOHYIO Harpysky
MOIYMHEHHBIX, HE JIONYCKATh AMCKPUMUHALIUN ITyTeM IIPEJOCTaBICHUS OTAeIIbHBIM
pabOTHUKAM He3acily>KeHHBIX OJar ¥ MPUBUJIETHIA;

2.6. Buemnuii Buj paboTHUKOB YUpeXKAEHUS IIPU HCIOJIHEHHH HMHU
JOJDKHOCTHBIX 00s13aHHOCTEH JIOJKEH COOTBETCTBOBATH OOIIETPHUHATOMY JE€I0BOMY
CTHJIIO, KOTOPBIA OTIHYAOT O(HUIMATILHOCTh, CAEPKAHHOCTh, TPaTHI[HOHHOCTD,
aKKypaTHOCTb.

3. PexoMeHaTeIbHbIE 3THYECKHIE [TpaBujia MMOBEACHUA pa6OTHHKOB

3.1. McrionHsist cBOM TpyJOBble 00A3aHHOCTH BCE PAGOTHUKH YUpeKJeHHs
JIOJKHBI BO3/IEPXKMBATHCS OT:

- 1000T0 BU/IA BEICKA3BIBAHUH M JEUCTBHUI TUCKPUMHHAIIMOHHOTO XapaKTepa
[0 TpU3HAKaM I10Jla, BO3pacra, pachl, HALMOHAIBHOCTH, $3bIKA, TpaXKIaHCTBA,
COLMAJIBHOI'0, UMYIIECTBEHHOTO HMJIH CEMEHHOIO IIOJIOKEHUS, MOTUTUYECKUX HITH
PETUIHO3HBIX IIPEATIOUTEHHIA;



- MIOOBIX JTUYHBIX U (DHHAHCOBBIX CBSI3el, KOTOpPBIE MOTYT OBITH paclleHeHBI
KaK OKa3aHue IIOKPOBHUTEJIBCTBA KakMM OBl TO HHM OBUIO JIMIIaM B IEJAX
NpUOOPETEHUS UMH TIpaB, 0CBOOOMKIEH!s OT 00S3aHHOCTEHN UIIH OTBETCTBEHHOCTH;

- IOCTYIIKOB, KOTOpble MOINH OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
MCIIOJIHEHUN PabOTHUKAMH CITY)KEOHBIX 00s13aHHOCTEN;

- rpy0OCTH, HELEH3ypHOH peyH, MPOSBICHHN NMpeHeOpeKUTEILHOrO TOHA,
3aHOCYHBOCTH, IIPEAB3ATHIX 3aMEYaHWUM, TPEOBABICHUS HENPaBOMEPHBIX U
He3acllyKeHHBIX OOBUHEHHH;

- yIpo3, OCKOPOMTENbHBIX  BBIPOXKEHWH WM  peIUIMK,  JEeWCTBHIA,
MPENATCTBYIOLINX HOPMaJILHOMY OOLIIEeHHIO WU POBOLUPYIOLIUX
IIPOTUBOIIPaBHOE MOBE/ICHUE;

- IPUHSTHS MUIIHA, KyPEeHHUs BO BpeMsi CIIyKeOHBIX COBEIIaHM#H, Oece, HHOTO
CIIy)KeOHOro OOIEHHUS C KIIMEHTAMH U KOHTPareHTaMu Y YpeKIeHusl.

3.2. PaboTHHKHM NpU3BaHbl CIIOCOOCTBOBATH CBOMM CJIY)KEOHBIM ITOBEIEHHEM
YCT@HOBJIEHHIO B KOJUIEKTHBE JICJIOBBIX B3aHMOOTHOILEHUH U KOHCTPYKTHBHOTO
COTpPYIHHUYECTBA IPYT C JPYTOM.

4. OTBETCTBEHHOCTD

4.1. Hapymennem Kojekca mpu3HaeTCss HEBBIIOIHEHHE UM HEHAJISKAIIEE
BBIIIOJIHEHHE PaOOTHUKOM yCTaHOBIEHHBIX KoleKcoM MPHHIMIIOB, HOPM H MPaBUJI
MOBEJICHMs], a TaKXKe COBEPILEHHE [IPOCTYIIKA, [IOPOYAILEro YeCTh paOOTHHUKA HIIN
YupexaeHus.

4.2. CobmoneHne pabOTHHKAMH YUPEKAEHHS IONOKEHUH HACTOSIIETO
Konekca yuntsiBaeTcs npu GopMHUpOBaHHH KaJpPOBOTO pe3epBa Ui BBIABIIKEHHS
Ha BBIMIECTOSIIME JO/DKHOCTH, a TaKXkKe IPH HAJIOKEHUM JAUCIUILUIMHAPHBIX
B3bICKaHUM.

3aMecTUTeNb TUPEKTOPa M.A. Packosa



